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ALBANY COUNTY AIRPORT AUTHORITY 
 

NOTICE OF REQUEST FOR PROPOSALS 
 

AVIATION FUEL SUPPLIER 
 

CONTRACT NO. 21-1091-F 
 
 
The Albany County Airport Authority (“Authority”), Albany New York is seeking proposals from 
qualified proposers to supply aviation fuel (Jet A, AvGas and Sustainable Aviation Fuel (SAF)) to 
the fixed base operation at Albany International Airport. The Authority seeks excellent affordable 
quality services. 
 
A formal Request for Proposals (“RFP”) will be available July 15, 2021, at the Office of the Albany 
Airport Purchasing Agent, Albany International Airport, Main Terminal, Third Floor, Albany, New 
York 12211-1057 or by downloading the RFP document on Bid Net Direct (www.bidnetdirect.com// 
albany-county-airport-authority)  No Proposal shall be considered unless the organization making 
the proposal has first obtained a copy of the RFP from the Airport Purchasing Office or Bid Net 
Direct.  Specific Detail of the qualification and scope of services are provided in the RFP. 
 
The Proposer’s qualifications, proposed fee, and compliance with the requirements of the Authority 
will be used during the evaluation of the proposal selection.  Participation by New York State 
Certified Minority and Women Business Enterprises and New York State Certified Service Disabled 
Veteran Owned Businesses is encouraged.  
 
The response to this RFP must be received no later than 1:00 P.M.(EST) on August 4, 2021, in the 
Office of the Albany County Airport Authority Purchasing Agent, Albany International Airport, 
Main Terminal, Third Floor, Albany, New York 12211. 
 
The Authority reserves the right to reject any or all proposals, in whole or in part, to waive any and 
all informalities, and to disregard all non-conforming, non-responsive, or conditional proposals. 

 



3

TABLE OF CONTENTS 
         Pages   

 
SECTION I   INTRODUCTION          1 
 
SECTION II   SCHEDULE - KEY EVENTS            1 
 
SECTION III   OVERVIEW OF ALBANY AIRPORT 

A. The Airport              2 
B. The Authority              2 
C. Air Transportation Area Served           2 

 
SECTION IV   RFP PROCESS 

A. Interpretation of Proposal Document         3 
B. Addenda            3 
C. Proposal Due Date           3 
D. Late Proposals                  4 
E. Altering Proposals             4 
F. Withdrawal of Proposal           4 
G. Exclusion            4 
H. No Submittal            4 
I. Performance            5 
 

SECTION V   RFP EVALUATION PROCESS 
 

A. Evaluation Criteria           6 
B. Evaluation of Proposals          6 
C. Disqualification of a Proponent 

    & Rejection of a Proposal          7 
D. Rights to Accept or Reject          7 
E. Final Selection           7 

   
SECTION VI   PROPOSAL SUBMISSION REQUIREMENTS 
 

A. Important Notice           8 
B. Minimum Qualifications          8 
C. Submittal            9 
D. Submittal Requirements          9 
E. Documentation     10 

          F. Proposal Deposit           11 



4

EXHIBIT A  NYS FINANCE LAW CHAPTER 56 OF THE   12 
CONSOLIDATED LAWS ARTICLE IX - CONTRACTS 

 
EXHIBIT B  CONTRACTUAL TERMS AND CONDITIONS    
 

A.  Contract/Agreement                 22 
B. Contract Administrator          22 
C. Performance Terms and Conditions   22 

    D. Payments            22 
E. Insurance            23 
F. Contract Term            23 
G. Disadvantage Business Enterprise Participation 23 
H. Other Terms and Conditions          24 
 

EXHIBIT C  SCOPE OF SERVICES 
 
    A. Objective      28 
    B.  Scope of Services     28 
    C. Exception/Substitutions    33 
 
EXHIBIT D  DOCUMENTS REQUIRED TO BE SUBMITTED WITH PROPOSAL 
 

A. Proposal Acknowledge Form          35 
B. Non-Collusion Statement          36 
C. Obtained Proposal Affidavit    38 
D. Offerer Disclosure of Prior No-Responsibility 
 Determinations     39 
E. Proposal Bond                       41 
F. Insurance Requirement Affidavit         43 
G. Company Statements for 

1.  Corporation           44 
2.  Partnership                       47 
3.  All Proposals – Financial Information  48  

     H. Work Force Composition          50 
    I. References            51 

J. Proposal Submittal Form    52 
K. Exceptions  
 (To be supplied by proposer if applicable) 



1 
 

SECTION I: INTRODUCTION 
 
The Albany County Airport Authority hereby solicits sealed competitive proposals from Vendors to 
provide Aviation Fuel to the Albany International Airport (“the Airport”). 
  
It is the purpose of this Request for Proposals (RFP) to select a vendor to provide the service that 
will best satisfy the current and future requirements of the Airport. 
 
This RFP does not commit the Authority to pay any costs incurred in the preparation of proposals.  
Further, the Authority reserves the right to accept or reject any or all proposals or any part of a 
proposal, if it is in its best interest to do so. 
 
Any factual information contained in this RFP is for informational purposes only, and is subject to 
independent verification by the proposer. 
 
 
SECTION II: SCHEDULE 
 
The anticipated schedule of key events with regard to this RFP process is as follows: 
 
 

RFP Issued     July 15, 2021 
 
Proposal Due Date    August 4, 2021 at 1:00 P.M. (EST) 
 
Award Date     August 2021 
 
Contract Start Date    November 1, 2021 

 
 

(1) The Authority reserves the right to revise these dates as needed. 
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SECTION III:  OVERVIEW OF ALBANY AIRPORT 
 
A. The Airport 
 

The Airport is owned by the County of Albany (the “County”) and is occupied and operated 
by the Authority under an Airport Lease Agreement with the County, pursuant to which the 
County has leased the Airport to the Authority for a term of forty (40) years commencing 
May 16, 1996.   

 
B. The Authority 
 

The Authority is a public benefit corporation established and existing pursuant to the Albany 
County Airport Authority Act, constituting Title 32 of Article 8 of the New York State 
Public Authorities Law.  The State of New York created the Authority in 1993 and 
empowered it, among other things, to promote the strengthening and improvement of the 
Airport and to facilitate the financing and construction of the Terminal Improvement 
Program (TIP) and other capital programs, and gave the Authority the power to manage, 
operate, maintain, and improve the Airport. 

 
C. Air Transportation Area Served 
 

The Airport is the sole provider of commercial air transportation serving the eastern upstate 
region of New York State, including the City of Albany, the Capital of the State of New 
York.  The Airport’s primary air trade area (the area from which the Airport draws the 
majority of its passengers) encompasses 11 counties in eastern New York State, which 
include the Albany-Schenectady-Troy and Glens Falls Metropolitan Statistical Areas, as well 
as Berkshire County, Massachusetts and Bennington County, Vermont.  As of December 31, 
2020, the Airport had scheduled passenger service provided by five of the nation’s major 
airlines and thirteen regional/commuter airlines.  Two all-cargo carriers provide cargo 
service at the Airport.  In addition, the Airport provides service to military aircraft and 
general aviation, including recreational and corporate users.  The Airport serves primarily 
origin and destination (“O&D”) passenger traffic.  In 2019, 3.0 million passengers used the 
Airport. 
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SECTION IV:   RFP PROCESS 
 
A. Interpretation of Proposal Document 
 

1. If discrepancies or omissions are found by any prospective proposer or if there is 
doubt as to the true meaning of any part of this RFP, a written request for a 
clarification or interpretation shall be submitted to the Authority via email to 
bmatthews@albanyairport.com on or before the date indicated in SECTION II.   

 
All questions about the meaning or intent of the RFP documents shall be submitted 
to the Purchasing Department in writing.  Replies will be issued by Addenda.   
 
This procurement is being conducted pursuant to State Finance Law Sections 139-j 
and 139-k(see Exhibit A), which includes and imposes certain restrictions on 
communications between the Authority and Proposer during the procurement 
process. A proposer is restricted from making contacts from the earliest notice of 
intent to solicit offers through final award and approval of the contract by the 
Authority (“restricted period”) to other than designated staff unless it is a contact that 
is included among certain statutory exceptions set forth in State Finance Law Section 
139-j(3)(a).  Designated staff, as of the date hereof, is the Purchasing Agent, Bobbi 
Matthews.  Authority employees are also required to obtain certain information when 
contacted during the restricted period and the Authority will make a determination of 
the responsibility of the offerer/bidder.  A determination of non-responsibility can 
lead to a proposer becoming ineligible to participate in governmental procurement 
contracts.  Further information about these requirements can be found by examining 
the New York State Procurement Lobbying Law.   
 

2. The Airport is not responsible for any explanation, clarification, interpretation or  
  approval made or given in any manner except by written addendum.  A copy of each 
  addendum will be mailed, faxed, or delivered to each person that received an RFP.  
  Any addenda so issued are to be considered a part of this RFP document. 
 
B. Addenda 
 

Any interpretation, corrections and changes to this RFP and requirements or extensions to 
the acknowledgment/submittal date will be made by addenda.  Sole issuing authority of 
addenda shall be vested in the Purchasing Office as entrusted by the Authority.  Addenda 
will be mailed to all who are known to have received a copy of the RFP.  Proponents shall 
acknowledge receipt of all addenda. 

 
C. Proposals Due Date 
 

Each qualified proposer is required to submit one (1) Master Copy of their proposal and four 
(4) copies in its entirety in the manner specified in the RFP.  The proposal must be signed by 
a person authorized to legally bind the entity submitting the proposal, enclosed in a sealed 



4

envelope or package marked CONTRACT NO 21-1091-F AVIATION FUEL SUPPLIER 
and be received by mail or hand delivered to the Purchasing Office no later than 1:00 PM 
(EST) on August 4, 2021 at the address shown below.  All proposals will be dated and time 
stamped with the official time by the Purchasing Office upon receipt.  Any proposals 
received after this stipulated time may be returned unopened. 

 
Proposals are to be sent or delivered to:  
 

Albany County Airport Authority 
Purchasing Office 
Albany International Airport 
Terminal Building, Third Floor 
Albany, New York 12211-1057 

 
D. Late Proposals 

 
Proposals received in the Authority Purchasing Office after the submission deadline may be 
returned unopened and considered void and unacceptable.  The Authority is not responsible 
for lateness of mail, carrier, etc. and the date/time stamp in the Purchasing Office shall be the 
official time of receipt. 

 
E. Altering Proposals 
 

Proposals cannot be altered or amended after submission deadline.  Any interlineation, 
 alteration or erasure made before opening time must be initialed by the signer of the 
 proposal, guaranteeing authenticity. 
 
F. Withdrawal of Proposal 
 

A proposal may not be withdrawn or canceled by the proposer without forfeiture of the Bond 
 or Letter of Credit following the date designated for the acknowledgment of proposals and 
 proponent so agrees upon submittal of their proposal. 
 
G. Exclusion 
 

No oral, telegraphic, telephonic or facsimile proposals will be considered. 
 
H. No Submittal 
 

Should the proposer not wish to submit at this time but wishes to remain on the list for future 
procurements, please submit a “NO SUBMITTAL” by the same time and at the same 
location as stated for acknowledgment.  If response is not received in the form of a 
“PROPOSAL” or “NO SUBMITTAL “for three (3) consecutive RFP’s proposer shall be 
removed from service commodity list.  If, however, you choose to “NO BID” this product 
and/or service and wish to remain on the commodity/service list for other commodities 
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and/or services, please state the particular product and/or service under which you wish to be 
classified. 

 
The Authority is always conscious and appreciative of the time and effort expended to 

 submit a proposal.  We would appreciate your indicating on your “NO SUBMITTAL” 
 response any requirements of this proposal which may have influenced your decision for a 
 “NO SUBMITTAL”.   
 

Proponents desiring a copy of the submittal acknowledgment may request same by 
 enclosing a self-addressed, stamped envelope with the proposal.  SUBMITTAL 
 ACKNOWLEDGMENTS WILL NOT BE GIVEN BY TELEPHONE.  If you have any 
 questions, please contact the Albany County Airport Authority Purchasing Office at (518) 
 242-2213. 
 
I. Performance 

 
1. After completion of the evaluation process and selection of the successful Proposer 

by the Authority, the Authority will provide a letter of award to the successful 
Proposer.  

 
2. A cash deposit or other acceptable security equal to $5,000.00 shall be delivered with 

each proposal submitted. Within seven (7) days following notice of award, the 
awarded proposer shall submit to the Authority a performance bond for the amount 
of $50,000.00.  No contract authorizing services will be issued until an acceptable 
performance bond is received by the Authority.   

 
3. The Authority has the right to retain the Proposal deposit if the Proposer does not 

provide a performance bond within the time period required in this RFP. 
 
4. The performance bond will be retained by the Authority throughout the term of the 

contract period.  No interest shall be paid to the proposers on this deposit.  The bond 
will be returned to proposer as soon as practicable upon termination of the contract. 

 
5.  No information derived from inspection of Authority records or reports of 

investigation concerning the Agreements will in any way relieve the Proposer from 
its responsibility from properly performing its obligations under such Agreement.  
Available Authority reports are provided as a convenience to the Proposer without 
any warranty whatsoever by the Authority.  The Proposer shall make its own 
conclusions and interpretations from the data supplied by the Authority and from 
information available from other sources. 
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SECTION V:  RFP  EVALUATION PROCESS 
 
A. Evaluation Criteria 
 

Evaluation criteria have been established to assist the Authority in determining which 
proposers will provide the best overall mix of products, service, choice, and quality at 
Albany International Airport.  Evaluation shall include, but not be limited to the following: 
 
1. Overall cost of service to the Airport. 
2. Services offered are in compliance with the intent of the specifications. 
3. Proposers past experience and performance in providing similar services to other 

similar facilities or customers. 
4. Proposers submittal of required documents. 
5. Such other criteria as reasonably determined by the Authority. 
6. Scoring of proposals shall be calculated as follows: 
 

 Jet A Fuel Pricing          30     Points Possible 
 SAF Pricing          30     Points Possible 
 100 LL Aviation Fuel Pricing (Margin & Index Proposed)    10     Points Possible 
 Proposers Experience         05     Points Possible 
 Price and Quality of AvGas Refuelers      10     Points Possible 
 Payment Terms         05    Points Possible 
 Management/Marketing and Support        05       Points Possible 
 Credit Card Acceptance and Fees       05     Points Possible 
    Other Criteria as may be determined by the Authority 

 
 

B. Evaluation of Proposals 
 

1. Each proposal submitted will be evaluated by a Review Panel designated by the 
Authority.   

 
2. During the RFP evaluation period all communication must be directed to the 

Purchasing Agent, Bobbi Matthews. 
 

3. Each proposal will be evaluated according to the following process to determine if it 
meets the evaluation criteria outlined in this RFP. 

 
a. First will be to determine whether the necessary documents included in 

EXHIBIT D have been submitted with the proposal package.  Proposal 
packages failing to submit the necessary documentation shall be rejected 
without further evaluation and the bidder will be so informed in writing. 

  
b. Second will be to determine the degree by which the proposal package is 



7

responsive to the Minimum Qualifications for consideration. 
 
c. Third will be to determine whether the service proposed meets the needs of 

the Authority. 
 
d. Each proposal will be scored.  Proposals offering superior services and lower 

costs will be rated higher than proposals offering minimal services and higher 
costs. 

 
C. Disqualification of a Proponent & Rejection of a Proposal 
 

Any one or more of the following, among others, may be considered sufficient for the 
 disqualification of a proponent and the rejection of the proposal. 
 

1. Evidence of collusion among proposers. 
 
2. Failure to satisfy the requirements of the RFP. 
 
3. Lack of responsibility as shown by past work, reference, or other factors. 
 
4. Default or termination of other contracts or agreements. 
 
5. Other causes as the Authority deems appropriate at the Authority’s sole and  

  absolute discretion. 
 
D. Rights to Accept or Reject 
 

It is understood that the Authority reserves the right to accept or reject any and all proposals 
for any/or all products and/or services covered in this proposal and to waive irregularities or 
technical deficiencies that, in the judgment of the Authority, best meet the requirements of 
the Authority. 
 

E. Final Selection 
 

The final selection will be made on the basis of the Authority’s determination of which 
proposer(s) best meets the Authority’s needs set forth in the evaluation criteria in this RFP 
based primarily on the scoring in Section V, A. 
 
The Authority reserves the right to interview some, none or all firms as part of the evaluation 
process.  The Authority reserves the right to accept more than one proposal if in the best 
interests of the Authority. 
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SECTION VI:  PROPOSAL SUBMISSION REQUIREMENTS 
 
 
A. Important Notice 
 

The New York State Freedom of Information Law (FOIL), as set forth in Public Offerers 
Law, Article 6, mandates public access to certain government records.  Generally, proposals 
submitted in response to this RFP may constitute government records subject to FOIL.  
Proposals  may contain, among other things, certain technical, financial, or other data and 
information that constitute trade secrets, if publicly disclosed, could cause substantial injury  
to the commercial enterprise’s competitive position.  To protect this information from 
disclosure under FOIL, proposers should specifically identify the pages of the proposal that  
contain such information by properly marking the top of the applicable pages as 
“CONFIDENTIAL” and inserting the following statement in the front of its proposal: 

 
The information or data on pages                 of this proposal, identified on the top 
thereof as “CONFIDENTIAL”, contain financial, technical or other information 
which constitute trade secrets or such, if publicly disclosed, would result in 
substantial injury to our competitive position.  We request that the Authority use 
such information only for the evaluation of this proposal  but we understand that the 
Authority must comply with the provisions of the New York State Freedom of 
Information Law (FOIL) and that the Authority maybe required to make public 
disclosure of the information contained in this proposal whether or not marked as 
“CONFIDENTIAL”, and to make no claim for any damages as a result of any such 
disclosure by the Authority pursuant to FOIL. 

 
In the event the Authority receives a FOIL request for disclosure of information 
marked as “CONFIDENTIAL”, the proposer shall be notified of the request and may 
expeditiously  submit a detailed statement and explanation indicating the reasons the 
proposer has for believing that the information requested is exempt from disclosure 
under the law.  This detailed statement and explanation shall be used by the 
Authority in making its determination as to whether disclosure is required under the 
law. 

  
B. Minimum Qualifications 
 

The Authority desires that all proposers possess certain experience and qualifications to 
ensure a high quality of Services at the Albany Airport.  Therefore, proposers must meet the 
following minimum requirements to be considered for these services: 

 
1. Proposer(s) must have successfully provided services of similar size and 

specifications to that to be provided at the Albany Airport prior to the submission of 
the Proposal. 

 
 2.  Proposer must be able to comply with the performance schedule. 
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 3. Proposer must be otherwise qualified and eligible to receive an award. 
  

4. Proposer must submit completed documents listed in Exhibit D, including Financial 
Statements. 

 
C. Submittal 
   

Proposers are encouraged to submit sufficient information that is pertinent and would assist 
the Authority in making its decision in the award of services.  In order to aid in the 
evaluation of proposals, issues shall be referenced in the submittal by section and item order 
and properly marked for evaluation referencing. 

 
D. Submittal Requirements 
 

The proposal submittal shall consist of the following documents in the sequence shown 
below.  A set of tabs to identify each part of the proposal should be inserted to facilitate 
quick  reference.  Proposer shall submit three (3) bound sets including one (1) Master and 
four (4) identical copies. 

 
1. Cover Letter:  (Limit 1 page) Cover letter to identify proposer, the proposer’s 

business organization, and the personnel the Authority should contact concerning the 
proposal including names, addresses, telephone numbers and fax numbers 

 
2. Executive Summary:  (Limit 3 pages) Executive Summary of important features of 

the Proposal, including a statement of minimum qualifications that should be 
highlighted for review by the Authority. 

 
3. a)  Experience with Jet A and AvGas: (Limit 3 pages) Set forth the specific 

experience the proposer has had with providing Jet A and AvGas.  Identify locations 
and for each location describe the type of service, length of time service provided, 
and the name, address and telephone number of individual references. 

 
 b)  Experience with SAF: (Limit 3 pages) Set forth the specific experience the 

proposer has had with providing SAF to other airports, including the proposed plan 
for the Authority, source, delivery mode, blend location, blend ratio, estimated time 
for deliveries, and any other information helpful to the Authority for evaluation of 
the this RFP.  Please also supply the name, address and telephone number of 
individual references for SAF product. 

  
4. Proposed Services Information to include: 
 

a) A detailed work plan showing the services to be performed and equipment to be 
utilized. 
 
b) Organizational Chart specific to Albany International Airport operations, 
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including the level of experience of your management team. 
 

c) Pricing 
 
 5. Descriptive Literature: 
 

Proposers shall submit with this proposal descriptive literature sufficient in detail to 
enable an intelligent comparison of the services required with that of the services 
stated in the proposal response. 
 

6.   Documents Required To Be Submitted With Proposal: 
 

In addition to the information set forth above, proponents are required to provide all 
documents listed in this RFP, Exhibit D with the proposal submittal.  Failure to 
provide this information may result in rejection of the proposal. 

 
 7.   FACSIMILE TRANSMITTALS SHALL NOT BE ACCEPTED.  

 
 8. ALL PROPOSALS MUST BE RECEIVED IN AIRPORT PURCHASING 

OFFICE BEFORE ACKNOWLEDGMENT DATE AND TIME. 
 

 9.  Signatures  
 

Proposals must be signed in ink by an authorized officer, all partners, or all joint 
venture members of the company, 

 
 10.   Collusion 

 
The Authority will reject a company’s proposal if  more than one proposal is 
received from that company or if it is found that collusion exists between or amongst 
proposers.   

 
11. Incomplete proposals will be rejected. 

  
E. Documentation 
 

Proponent shall provide with the proposal submittal all documentation required by this 
 REQUEST FOR PROPOSAL (RFP).  Failure to provide this information may result in 
 rejection of the proposal. 
 

Responses to the requests in this section should be in full and complete answer form, 
 numbered consecutively, with all requested information attached.  Provide as much written 
 text as you feel is necessary to effectively communicate your concept, qualifications, etc. 
F. Proposal Deposit 
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All proposers are required to provide with their proposals a Proposal Deposit in the amount 
of $5,000.00, in the form of a certified check, a cashier’s check, or a proposal bond in such 
form and substance acceptable to the Authority. Checks should be made payable to the 
Albany County Airport Authority.  All checks should not expire in less than 180 days. 

 
No proposal will be reviewed unless accompanied by the proper deposit.  Enclose your 
deposit with the original of your proposal and the signed and notarized Proposal 
Acknowledgment Form. 

 
Deposits will be held by the Authority until the selection process is complete.  If you are 
notified that you have been unsuccessful or disqualified, your deposit will be returned to you 
at the same time you are notified.  If you are one of the proposers selected to operate at the 
Airport, your deposit will be held as a security/performance deposit until a performance 
bond is submitted for $50,000.00 and the signing of a contract occurs, in accordance to the 
submission of this Proposal Deposit. No interest will be paid to proposers on this Proposal 
Deposit. 
 
Should a successful proposer fail or refuse to enter into a contract agreement and submit a 
performance bond, the entire sum of the proposal deposit or other certified funds submitted 
by the proposer shall be immediately payable to the Authority, not as a penalty, but as 
liquidated damages. 

 
 
 
 
 
 
 
 
 
 
 
 



 

 
C~~ 2008 Thomson Reuters/West. No Claim to Orig. US Gov. Works. 

        
EXHIBIT A 

New York State Finance Law 
Sections 139-j and 139-k 

 
  
    * § 139-j. Restrictions on contacts during the procurement process. 1. 
  For  the  purposes  of  this  section, the following terms will have the 
  following meanings unless specified otherwise. 
    a. "Governmental  entity"  shall  mean:  (1)  any  department,  board, 
  bureau,  commission,  division, office, council, committee or officer of 
  the state, whether permanent or temporary; (2) each house of  the  state 
  legislature;  (3)  the  unified  court system; (4) any public authority, 
  public benefit corporation or commission created by or existing pursuant 
  to the public authorities  law;  (5)  any  public  authority  or  public 
  benefit  corporation,  at least one of whose members is appointed by the 
  governor or who serves as a member by virtue of holding a  civil  office 
  of  the  state;  (6)  a  municipal  agency,  as  that term is defined in 
  paragraph (ii) of subdivision (s) of section one-c  of  the  legislative 
  law; or (7) a subsidiary or affiliate of such a public authority. 
    b.   "Article   of  procurement"  shall  mean  a  commodity,  service, 
  technology, public work, construction, revenue contract,  the  purchase, 
  sale  or  lease  of real property or an acquisition or granting of other 
  interest in real  property,  that  is  the  subject  of  a  governmental 
  procurement. 
    c. "Contacts" shall mean any oral, written or electronic communication 
  with a governmental entity under circumstances where a reasonable person 
  would  infer  that  the  communication  was  intended  to  influence the 
  governmental entity's conduct or  decision  regarding  the  governmental 
  procurement. 
    d.  "Proposal"  shall  mean any bid, quotation, offer or response to a 
  governmental  entity's  solicitation  of  submissions  relating   to   a 
  procurement. 
    e. "Governmental procurement" shall mean: (i) the public announcement, 
  public  notice,  or  public  communication  to any potential vendor of a 
  determination of a need for a procurement, which shall include, but  not 
  be  limited  to,  the  public  notification  of  the specifications, bid 
  documents,  request  for  proposals,  or  evaluation  criteria   for   a 
  procurement  contract,  (ii)  solicitation  for  a procurement contract, 
  (iii) evaluation of a procurement contract, (iv) award, approval, denial 
  or disapproval of a procurement contract, or (v) approval or  denial  of 
  an  assignment, amendment (other than amendments that are authorized and 
  payable under the terms of the procurement contract as  it  was  finally 
  awarded  or  approved  by  the  comptroller,  as applicable), renewal or 
  extension of a procurement contract, or any other material change in the 
  procurement contract resulting in a financial benefit to the offerer. 
    f. "Restricted period" shall mean the period of time  commencing  with 
  the earliest posting, on a governmental entity's website, in a newspaper 
  of  general  circulation, or in the procurement opportunities newsletter 
  in accordance with article four-C of the  economic  development  law  of 
  written notice, advertisement or solicitation of a request for proposal, 
  invitation  for  bids, or solicitation of proposals, or any other method 
  provided for by  law  or  regulation  for  soliciting  a  response  from 
  offerers   intending   to  result  in  a  procurement  contract  with  a 
  governmental entity  and  ending  with  the  final  contract  award  and 
  approval  by  the  governmental  entity and, where applicable, the state 
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  comptroller. 
    g. "Procurement contract" shall mean any contract or other  agreement, 
  including  an  amendment,  extension,  renewal  or  change  order  to an 
  existing contract  (other  than  amendments,  extensions,  renewals,  or 
  change  orders  that  are  authorized and payable under the terms of the 
  contract as it was finally awarded or approved by  the  comptroller,  as 
  applicable),  for  an  article  of  procurement  involving  an estimated 
  annualized expenditure in excess of fifteen  thousand  dollars.  Grants, 
  article  eleven-B state finance law contracts, program contracts between 
  not-for-profit organizations, as defined in  article  eleven-B  of  this 
  chapter,  and  the  unified  court system, intergovernmental agreements, 
  railroad   and   utility  force  accounts,  utility  relocation  project 
  agreements or orders, contracts governing organ  transplants,  contracts 
  allowing  for  state  participation  in  trade shows, and eminent domain 
  transactions shall not be deemed procurement contracts. 
    h. "Offerer" shall mean the individual or  entity,  or  any  employee, 
  agent  or  consultant  or  person acting on behalf of such individual or 
  entity,  that  contacts  a  governmental  entity  about  a  governmental 
  procurement   during   the   restricted   period  of  such  governmental 
  procurement whether or not the caller has a financial  interest  in  the 
  outcome  of  the  procurement;  provided,  however,  that a governmental 
  agency or its employees that  communicates  with  the  procuring  agency 
  regarding  a  governmental  procurement in the exercise of its oversight 
  duties shall not be considered an offerer. 
    i. "Revenue contract" shall  mean  any  written  agreement  between  a 
  governmental entity, as that term is defined in subparagraphs one, four, 
  five,  six  or  seven of paragraph a of this subdivision, and an offerer 
  whereby the governmental entity  gives  or  grants  a  concession  or  a 
  franchise. 
    j.  "Unified  court  system"  shall,  for the purposes of this section 
  only, mean the unified court system of the state of  New  York,  or  the 
  office  of  court administration, where appropriate, other than town and 
  village justice courts in jurisdictions with a  population  under  fifty 
  thousand, when it acts solely in an administrative capacity to engage in 
  governmental procurements and shall not include the unified court system 
  or  any  court  of  the  state judiciary when it acts to hear and decide 
  cases of original or appellate jurisdiction or  otherwise  acts  in  its 
  judicial, as opposed to administrative, capacity. 
    2.   Every   governmental   entity   that  undertakes  a  governmental 
  procurement shall: 
    a. at the same time that a restricted period  is  imposed,  designate, 
  with  regard  to  each governmental procurement, a person or persons who 
  are knowledgeable about the procurement and  who  may  be  contacted  by 
  offerers relative to the governmental procurement; 
    b.  make  any determinations on any governmental procurement: (1) in a 
  manner consistent with the principles provided for under subdivision two 
  of  section  one  hundred  sixty-three  of  this  chapter,  or,  if  the 
  governmental  entity  is  a  public benefit corporation, as that term is 
  defined in section sixty-six of the general construction  law,  and  the 
  majority  of  the  members  consist  of  persons either appointed by the 
  governor or who serve as members by virtue of holding a civil office  of 
  the  state,  the  procurement  guidelines  adopted  pursuant  to section 
  twenty-eight hundred seventy-nine of the public authorities law, and (2) 
  free from any conduct that would be prohibited by  subdivision  five  of 
  section  seventy-three  or  section  seventy-four of the public officers 
  law, or of other applicable ethics code provisions that  are  equivalent 
  to  subdivision five of section seventy-three or section seventy-four of 
  the public officers law where the public officials that are involved  in 
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  the  governmental  procurement  are  not  subject to subdivision five of 
  section seventy-three or section seventy-four  of  the  public  officers 
  law; 
    3.   Each   offerer  that  contacts  a  governmental  entity  about  a 
  governmental procurement  shall  only  make  permissible  contacts  with 
  respect  to  the  governmental  procurement,  which  shall mean that the 
  offerer: 
    a. shall contact only the person or persons who may  be  contacted  by 
  offerers  as designated by the governmental entity pursuant to paragraph 
  a of subdivision two  of  this  section  relative  to  the  governmental 
  procurement,  except  that  the following contacts are exempted from the 
  provisions  of  this  paragraph  and  do  not  need  to be directed to a 
  designated contact pursuant to section one hundred thirty-nine-k of this 
  article: 
    (1) the submission of written proposals in response to a  request  for 
  proposals,  invitation  for  bids  or  any other method for soliciting a 
  response from offerers intending to result in a procurement contract; 
    (2) the submission of written questions by a method  set  forth  in  a 
  request  for  proposals, or invitation for bids, or any other method for 
  soliciting a response from offerers intending to result in a procurement 
  contract,  when  all  written  questions  and  responses   are   to   be 
  disseminated  to  all  offerers  who  have  expressed an interest in the 
  request for proposals, or invitation for bids, or any other  method  for 
  soliciting a response from offerers intending to result in a procurement 
  contract; 
    (3)  participation  in  a demonstration, conference or other means for 
  exchange of information in a  setting  open  to  all  potential  bidders 
  provided  for  in  a  request for proposals, invitation for bids, or any 
  other method for soliciting a response from offerers intending to result 
  in a procurement contract; 
    (4) complaints by an offerer regarding the failure of  the  person  or 
  persons designated by the procuring governmental entity pursuant to this 
  section  to  respond  in  a timely manner to authorized offerer contacts 
  made in writing to the  office  of  general  counsel  of  the  procuring 
  governmental  entity,  provided  that  any such written complaints shall 
  become a part of the procurement record; 
    (5) offerers who have been tentatively  awarded  a  contract  and  are 
  engaged  in  communications  with  a  governmental entity solely for the 
  purpose of negotiating the terms of the procurement contract after being 
  notified of tentative award; 
    (6) contacts between  designated  governmental  entity  staff  of  the 
  procuring  governmental entity and an offerer to request the review of a 
  procurement contract award; 
    (7) (a) contacts by offerers in  protests,  appeals  or  other  review 
  proceedings  (including  the  apparent successful bidder or proposer and 
  his or her representatives) before the  governmental  entity  conducting 
  the  procurement  seeking  a final administrative determination, or in a 
  subsequent judicial proceeding; or 
    (b)  complaints  of  alleged  improper  conduct  in   a   governmental 
  procurement   to  the  attorney  general,  inspector  general,  district 
  attorney, or court of competent jurisdiction; or 
    (c) protests, appeals or complaints to the state comptroller's  office 
  during  the  process of contract approval, where the state comptroller's 
  approval is required, provided that the state comptroller shall  make  a 
  record  of  such  communications and any response thereto which shall be 
  entered into the procurement record  pursuant  to  section  one  hundred 
  sixty-three of this chapter; or 
    (d)   complaints   of  alleged  improper  conduct  in  a  governmental 
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  procurement conducted by a municipal agency or local legislative body to 
  the state comptroller's office; 
    (8) communications between offerers  and  governmental  entities  that 
  solely  address  the  determination  of responsibility by a governmental 
  entity of an offerer; 
    (9) Any communications relating to  a  governmental  procurement  made 
  under  section one hundred sixty-two of the state finance law undertaken 
  by (i) the non-profit-making agencies appointed pursuant to paragraph  e 
  of subdivision six of section one hundred sixty-two of the state finance 
  law  by  the commissioner of the office of children and family services, 
  the commission for the blind, or the commissioner of education, and (ii) 
  the  qualified  charitable non-profit-making agencies for the blind, and 
  qualified  charitable  non-profit-making  agencies  for  other  severely 
  disabled persons as identified in subdivision two of section one hundred 
  sixty-two  of  this  chapter; provided, however, that any communications 
  which attempt to influence the issuance or terms of  the  specifications 
  that  serve  as  the  basis  for  bid documents, requests for proposals, 
  invitations for bids, or solicitations of proposals, or any other method 
  for soliciting a  response  from  offerers  intending  to  result  in  a 
  procurement  contract  with  a  state agency, the state legislature, the 
  unified court system, a municipal agency or local legislative body shall 
  not be exempt from the provisions of this paragraph; 
    provided, however, that nothing in this subdivision shall be construed 
  as recognizing or creating any new rights, duties or responsibilities or 
  abrogating any  existing  rights,  duties  or  responsibilities  of  any 
  governmental  entity as it pertains to implementation and enforcement of 
  article eleven of this chapter or any other  provision  of  law  dealing 
  with  the  governmental  procurement  process,  and that nothing in this 
  subdivision  shall  be  interpreted  to  limit  the   authority   of   a 
  governmental  entity involved in a government procurement by exercise of 
  an oversight function from providing information to  offerers  regarding 
  the  status  of  the  review,  oversight,  or approval of a governmental 
  procurement that has been submitted  to  or  is  under  review  by  that 
  governmental entity. 
    b.  shall  not  attempt to influence the governmental procurement in a 
  manner that would result in a violation or  an  attempted  violation  of 
  subdivision five of section seventy-three or section seventy-four of the 
  public  officers law, or of other applicable ethics code provisions that 
  are equivalent to subdivision five of section seventy-three  or  section 
  seventy-four  of the public officers law where the public officials that 
  are  involved  in  the  governmental  procurement  are  not  subject  to 
  subdivision five of section seventy-three or section seventy-four of the 
  public officers law; 
    4.  Violations  of  paragraph  a  of subdivision three of this section 
  shall  include  any  contacts  during  the  restricted   period   of   a 
  governmental  procurement between the offerer and any member, officer or 
  employee of any governmental entity other than the entity conducting the 
  governmental  procurement;  provided,  however,  that  nothing  in  this 
  section shall be deemed to prohibit an offerer from communicating with a 
  member   of   the   state  legislature  or  legislative  staff  about  a 
  governmental procurement being conducted by a governmental entity  other 
  than  the  state  legislature,  or  a member of the state legislature or 
  legislative staff contacting a governmental entity about a  governmental 
  procurement  being  conducted  by  a  governmental entity other than the 
  state legislature, provided that the member of the state legislature  or 
  legislative staff is acting in his or her official capacity. 
    5. Governmental entity staff may consult the model guidelines that may 
  be  established by the advisory council on procurement lobbying pursuant 
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  to section one-t of the legislative law in implementing this section. 
    6. a. Every governmental entity shall incorporate  a  summary  of  the 
  policy   and   prohibitions  regarding  permissible  contacts  during  a 
  governmental procurement pursuant to subdivision three of this  section, 
  and  copies  of rules and regulations and applicable governmental entity 
  guidelines  and  procedures  regarding  permissible  contacts  during  a 
  governmental  procurement  pursuant to subdivision three of this section 
  into their solicitation of proposals or bid documents or  specifications 
  for all procurement contracts. 
    b.  Every governmental entity shall seek written affirmations from all 
  offerers as to the offerer's understanding of and  agreement  to  comply 
  with  the  governmental  entity's  procedures  relating  to  permissible 
  contacts during a governmental procurement pursuant to subdivision three 
  of this section. Such a written  affirmation  by  an  offerer  shall  be 
  deemed  to  apply  to  any  amendments to a procurement submitted by the 
  governmental entity after an initial affirmation  is  received  with  an 
  initial bid. 
    7.  Notwithstanding  any  law  to the contrary, prior to conducting an 
  award of a procurement contract,  a  governmental  entity  conducting  a 
  governmental   procurement   shall   make   a   final  determination  of 
  responsibility of the proposed awardee in accordance with paragraph f of 
  subdivision nine of section one hundred sixty-three of this chapter, or, 
  if the governmental entity is a public benefit corporation, as that term 
  is defined in section sixty-six of the general construction law, and the 
  majority of the members consist  of  persons  either  appointed  by  the 
  governor  or who serve as members by virtue of holding a civil office of 
  the state, according to the procurement guidelines adopted  pursuant  to 
  subparagraph  (iii)  of  paragraph  (b)  of subdivision three of section 
  twenty-eight  hundred  seventy-nine  of  the  public  authorities   law; 
  provided,  however,  that nothing in this subdivision shall be construed 
  as  abrogating  or  diminishing   any   existing   rights,   duties   or 
  responsibilities   of   any   governmental  entity  as  it  pertains  to 
  determinations of responsibility. 
    8. Any member, officer  or  employee  of  a  governmental  entity  who 
  becomes aware that an offerer has violated the provisions of subdivision 
  three  of  this  section  with regard to permissible contacts during any 
  governmental procurement shall immediately notify  the  ethics  officer, 
  inspector   general,   if  any,  or  other  official  of  the  procuring 
  governmental entity responsible  for  reviewing  or  investigating  such 
  matters.  If  an offerer violates the provisions of subdivision three of 
  this section with regard  to  permissible  contacts  at  a  governmental 
  entity  other  than  the governmental entity conducting the governmental 
  procurement, the member, officer or employee who becomes  aware  of  the 
  violation shall notify the ethics officer, inspector general, if any, or 
  other  official  of the governmental entity responsible for reviewing or 
  investigating such matters where that member, officer or employee works, 
  who shall in turn notify the ethics officer, inspector general, if  any, 
  or  other  official of the procuring governmental entity responsible for 
  reviewing or investigating such matters at  the  procuring  governmental 
  entity. 
    9.  Every  governmental entity shall establish a process for review by 
  its ethics  officer,  inspector  general,  if  any,  or  other  official 
  responsible for reviewing or investigating any allegations of violations 
  of  the  provisions  of subdivision three of this section with regard to 
  permissible  contacts  on  governmental  procurements,   and   for   the 
  imposition of sanctions if such violations have been found to exist. 
    10.  a.  Upon  notification  of  any  allegation of a violation of the 
  provisions  of  subdivision  three  of  this  section  with  regard   to 
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  permissible  contacts  on  governmental  procurements,  the governmental 
  entity's ethics officer, inspector general, if any, or other official of 
  the  procuring  governmental  entity  responsible   for   reviewing   or 
  investigating such matters shall immediately investigate such allegation 
  and, if sufficient cause exists to believe that such allegation is true, 
  shall  give  the  offerer  reasonable  notice  that  an investigation is 
  ongoing and an opportunity to be heard in response to the allegation. 
    b. A finding that an offerer has knowingly and willfully violated  the 
  provisions  of  subdivision  three  of  this  section  shall result in a 
  determination of non-responsibility for such offerer, and  such  offerer 
  and   its  subsidiaries,  and  any  related  or  successor  entity  with 
  substantially similar function, management, board of directors, officers 
  and  shareholders  (hereinafter,  for  the  purposes  of  this paragraph 
  "offerer"), shall not be awarded the procurement  contract,  unless  the 
  governmental  entity finds that the award of the procurement contract to 
  the offerer is necessary to protect public property or public health  or 
  safety, and that the offerer is the only source capable of supplying the 
  required   article   of  procurement  within  the  necessary  timeframe, 
  provided, that the governmental entity shall include in the  procurement 
  record  a  statement  describing  the  basis  for  such  a  finding. Any 
  subsequent determination of non-responsibility due to violation of  this 
  section  within  four years of a determination of non-responsibility due 
  to a violation of  this  section  shall  result  in  the  offerer  being 
  rendered   ineligible  to  submit  a  proposal  on  or  be  awarded  any 
  procurement contract for a period of four years from  the  date  of  the 
  second  final determination. Every governmental entity shall ensure that 
  its  solicitations  of  proposals  for  procurement  contracts   require 
  offerers to disclose findings of non-responsibility due to violations of 
  the  provisions of subdivision three of this section within the previous 
  four years by any governmental entity. The failure of offerers to timely 
  disclose accurate and complete information or otherwise  cooperate  with 
  the  governmental  entity  in  administering  this  provision  shall  be 
  considered  by  the  governmental  entity  in   its   determination   of 
  responsibility;  provided,  further,  that the governmental entity shall 
  not award a contract to an offerer who fails to timely disclose accurate 
  and complete information or otherwise cooperate  with  the  governmental 
  entity  in  administering  this provision unless the governmental entity 
  finds that the award of the  procurement  contract  to  the  offerer  is 
  necessary  to  protect  public  property or public health or safety, and 
  that the offerer is the only source capable of  supplying  the  required 
  article  of  procurement  within the necessary timeframe, provided, that 
  the governmental entity  shall  include  in  the  procurement  record  a 
  statement  describing the basis for such a finding. Upon a determination 
  of non-responsibility or debarment due to a violation of  this  section, 
  the  governmental  entity  shall  notify the office of general services, 
  which shall keep a list of all offerers who have been determined  to  be 
  nonresponsible  bidders  or  debarred due to violations of this section; 
  the office of general services shall make publicly available  such  list 
  and shall publish such list on its web site. 
    c.  If  a  violation  of  the  provisions of subdivision three of this 
  section is found to have knowingly  and  willfully  occurred,  then  the 
  ethics  officer  or  inspector general, if any, or other official of the 
  procuring governmental entity responsible for reviewing or investigating 
  such matters  shall  report  instances  of  employee  violation  of  the 
  guidelines and procedures regarding implementation of subdivision two of 
  this section to the governmental entity's head. 
    11.  Nothing  in this section shall be deemed to prevent: (a) contacts 
  by offerers in protests, appeals or other review proceedings  (including 
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  the   apparent   successful   bidder   or   proposer   and  his  or  her 
  representatives)  before  the   governmental   entity   conducting   the 
  procurement  seeking  a  final  administrative  determination,  or  in a 
  subsequent judicial proceeding; or 
    (b)  complaints  of  alleged  improper  conduct  in   a   governmental 
  procurement   to  the  attorney  general,  inspector  general,  district 
  attorney, or court of competent jurisdiction; or 
    (c) written protests, appeals or complaints to the state comptroller's 
  office  during  the  process  of  contract  approval,  where  the  state 
  comptroller's approval is required by law, and where such communications 
  and  any  responses  thereto are made in writing and shall be entered in 
  the  procurement  record  pursuant to section one hundred sixty-three of 
  this chapter; or 
    (d)  complaints  of  alleged  improper  conduct  in   a   governmental 
  procurement conducted by a municipal agency or local legislative body to 
  the state comptroller's office; 
    provided, however, that nothing in this subdivision shall be construed 
  as recognizing or creating any new rights, duties or responsibilities or 
  abrogating  any  existing  rights,  duties  or  responsibilities  of any 
  governmental entity as it pertains to implementation and enforcement  of 
  article  eleven  of  this  chapter or any other provision of law dealing 
  with the governmental procurement process. 
    * NB Repealed July 31, 2021 
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    * §  139-k.  Disclosure of contacts and responsibility of offerers. 1. 
  For purposes  of  this  section,  the  following  terms  will  have  the 
  following meanings unless specified otherwise. 
    a.  "Governmental  entity"  shall  mean:  (1)  any  department, board, 
  bureau, commission, division, office, council, committee or  officer  of 
  the  state,  whether permanent or temporary; (2) each house of the state 
  legislature; (3) the unified court system;  (4)  any  public  authority, 
  public benefit corporation or commission created by or existing pursuant 
  to  the public authorities law; (5) a public authority or public benefit 
  corporation, at least one of whose members is appointed by the  governor 
  or  who  serves  as  a member by virtue of holding a civil office of the 
  state; (6) municipal agency, as that term is defined in  paragraph  (ii) 
  of  subdivision  (s)  of  section one-c of the legislative law; or (7) a 
  subsidiary or affiliate of such a public authority. 
    b.  "Article  of  procurement"  shall  mean  a   commodity,   service, 
  technology,  public  work, construction, revenue contract, the purchase, 
  sale or lease of real property or an acquisition or  granting  of  other 
  interest  in  real  property,  that  is  the  subject  of a governmental 
  procurement. 
    c. "Contacts" shall mean any oral, written or electronic communication 
  with a governmental entity under circumstances where a reasonable person 
  would infer  that  the  communication  was  intended  to  influence  the 
  governmental  entity's  conduct  or  decision regarding the governmental 
  procurement. 
    d. "Proposal" shall mean any bid, quotation, offer or  response  to  a 
  governmental   entity's   solicitation  of  submissions  relating  to  a 
  procurement. 
    e. "Governmental procurement" shall mean: (i) the public announcement, 
  public notice, or public communication to  any  potential  vendor  of  a 
  determination  of a need for a procurement, which shall include, but not 
  be limited to,  the  public  notification  of  the  specifications,  bid 
  documents,   request   for  proposals,  or  evaluation  criteria  for  a 
  procurement contract, (ii)  solicitation  for  a  procurement  contract, 
  (iii) evaluation of a procurement contract, (iv) award, approval, denial 
  or  disapproval  of a procurement contract, or (v) approval or denial of 
  an assignment, amendment (other than amendments that are authorized  and 
  payable  under  the  terms of the procurement contract as it was finally 
  awarded or approved by  the  comptroller,  as  applicable),  renewal  or 
  extension of a procurement contract, or any other material change in the 
  procurement contract resulting in a financial benefit to the offerer. 
    f.  "Restricted  period" shall mean the period of time commencing with 
  the earliest posting, on a governmental entity's website, in a newspaper 
  of general circulation, or in the procurement  opportunities  newsletter 
  in  accordance  with  article  four-C of the economic development law of 
  written notice, advertisement or solicitation of a request for proposal, 
  invitation for bids, or solicitation of proposals, or any  other  method 
  provided  for  by  law  or  regulation  for  soliciting  a response from 
  offerers  intending  to  result  in  a  procurement  contract   with   a 
  governmental  entity  and  ending  with  the  final  contract  award and 
  approval by the governmental entity and,  where  applicable,  the  state 
  comptroller. 
    g.  "Procurement contract" shall mean any contract or other agreement, 
  including an amendment,  extension,  renewal,  or  change  order  to  an 
  existing  contract  (other  than  amendments,  extensions,  renewals, or 
  change orders that are authorized and payable under  the  terms  of  the 
  contract  as  it  was finally awarded or approved by the comptroller, as 
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  applicable), for  an  article  of  procurement  involving  an  estimated 
  annualized  expenditure  in  excess of fifteen thousand dollars. Grants, 
  article eleven-B state finance law contracts, program contracts  between 
  not-for-profit  organizations,  as  defined  in article eleven-B of this 
  chapter, and the unified  court  system,  intergovernmental  agreements, 
  railroad   and   utility  force  accounts,  utility  relocation  project 
  agreements or orders, contracts governing organ  transplants,  contracts 
  allowing  for  state  participation  in a trade show, and eminent domain 
  transactions shall not be deemed procurement contracts. 
    h. "Offerer" shall mean the individual or  entity,  or  any  employee, 
  agent  or  consultant  or  person acting on behalf of such individual or 
  entity,  that  contacts  a  governmental  entity  about  a  governmental 
  procurement   during   the   restricted   period  of  such  governmental 
  procurement whether or not the caller has a financial  interest  in  the 
  outcome  of  the  procurement;  provided,  however,  that a governmental 
  agency or its employees that  communicates  with  the  procuring  agency 
  regarding  a  governmental  procurement in the exercise of its oversight 
  duties shall not be considered an offerer. 
    i. "Revenue contract" shall  mean  any  written  agreement  between  a 
  governmental entity, as that term is defined in subparagraphs one, four, 
  five,  six  or  seven of paragraph a of this subdivision, and an offerer 
  whereby the governmental entity  gives  or  grants  a  concession  or  a 
  franchise. 
    j.  "Unified  court  system"  shall,  for the purposes of this section 
  only, mean the unified court system of the state of  New  York,  or  the 
  office  of  court administration, where appropriate, other than town and 
  village justice courts in jurisdictions with a  population  under  fifty 
  thousand, when it acts solely in an administrative capacity to engage in 
  governmental procurements and shall not include the unified court system 
  or  any  court  of  the  state judiciary when it acts to hear and decide 
  cases of original or appellate jurisdiction or  otherwise  acts  in  its 
  judicial, as opposed to administrative, capacity. 
    2.   Each  governmental  entity  shall  ensure  that  solicitation  of 
  proposals or bid documents or specifications, or contract documents,  as 
  applicable, for procurement contracts shall require offerers to disclose 
  findings  of  non-responsibility  made within the previous four years by 
  any governmental entity where such prior finding  of  non-responsibility 
  was due to: (a) a violation of section one hundred thirty-nine-j of this 
  article,  or  (b)  the  intentional  provision  of  false  or incomplete 
  information to a governmental entity. 
    3. The failure of an offerer to timely disclose accurate  or  complete 
  information to a governmental entity pursuant to subdivision two of this 
  section   shall  be  considered  by  such  governmental  entity  in  its 
  determination of the responsibility  of  such  offerer.  No  procurement 
  contract shall be awarded to any such offerer, its subsidiaries, and any 
  related   or  successor  entity  with  substantially  similar  function, 
  management, board of directors, officers and shareholders  (hereinafter, 
  for   the   purposes   of   this  subdivision,  "offerer"),  unless  the 
  governmental entity finds that the award of the procurement contract  to 
  the  offerer is necessary to protect public property or public health or 
  safety, and that the offerer is the only source capable of supplying the 
  required  article  of  procurement  within  the   necessary   timeframe, 
  provided,  that the governmental entity shall include in the procurement 
  record a statement describing the basis for such a finding. 
    4. Upon any contact in the restricted period, the governmental  entity 
  shall  obtain  the  name,  address, telephone number, place of principal 
  employment and occupation of  the  person  or  organization  making  the 
  contact and inquire and record whether the person or organization making 
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  such  contact was the offerer or was retained, employed or designated by 
  or on behalf of the offerer to appear before or contact the governmental 
  entity about the governmental procurement. All recorded  contacts  shall 
  be included in the procurement record for the procurement contract. 
    5.  Any  procurement  contract award subject to the provisions of this 
  section and section one hundred  thirty-nine-j  of  this  article  shall 
  contain  a certification by the offerer that all information provided to 
  the procuring governmental  entity  with  respect  to  this  section  is 
  complete,  true  and  accurate, and each such procurement contract shall 
  contain a provision authorizing the  governmental  entity  to  terminate 
  such   contract   in  the  event  such  certification  is  found  to  be 
  intentionally false or intentionally incomplete. The governmental entity 
  shall include in the procurement record a statement describing the basis 
  for any action taken pursuant to such termination provision. 
    6. Any communications received by a governmental entity  from  members 
  of  the  state  legislature, or legislative staffs, when acting in their 
  official capacity, shall not be considered to be a "contact" within  the 
  meaning  of  this  section  and  shall not be recorded by a governmental 
  entity pursuant to this section. 
    * NB Repealed July 31, 2021 
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EXHIBIT B: CONTRACTUAL TERMS AND CONDITIONS 
(This EXHIBIT to be attached to the Contract or is hereby incorporated into the 
Contract by reference) 

 
A. Contract/Agreement 
 

The successful proposal, when properly accepted by the Authority, shall be subject to all the terms and 
conditions of the proposal documents.  The Albany County Airport Authority shall generate a contract 
to the successful Proposer.  The successful proposer shall not sell, assign, transfer or convey this 
contract, in whole or in part, without the prior written consent of the Authority. 

 
B.   Contract Administrator 
 

The Authority will designate a contract administrator with designated responsibility to ensure 
compliance with all the Contractual Term and Conditions, including, but not limited to, the inspection 
and acceptance of the service provided.  The Contract Administrator will serve as liaison between the 
Authority and the successful proposer. 

 
C. Performance Terms and Conditions: 
 

1. The Contract shall designate the location of services.  There will be scheduled hours for the 
performance of services and a specific locations for equipment/supply deliveries which do not 
conflict with the Airport’s peak traffic times.  Services should cause little or no interference 
with Airport Operations. 

 
2. The Authority shall have the right to request any improvements necessary so the services meet 

the specifications set forth in the RFP and the proposers response before accepting the 
services performed.  Inspection and/or testing may be performed at the request of the 
Authority, with concurrence of the proposer, by an agent so designated, without expense to 
the Airport. 

 
If after inspection, problem areas that are not corrected immediately (within one (1) working 
day) of notification by the Authority, unless involving an emergency where work shall occur 
(within one (1) hour), and must be corrected using an outside source other than the successful 
proposer, we shall deduct charges for such outside services from payment for failure to 
perform in keeping with the terms of this contract. 

 
3. The Authority shall retain and enforce the Performance bond if the successful proposer does 

not perform acceptable services by the performance date specified. 
 

D. Payments: 
 

1. Along with vendor invoices, a Bill of Lading complete log showing the date, time of service, 
driver and truck number should be submitted to the Authority. 

 
2. The vendors invoice shall state any prompt payment discounts available. 

 
3. The Authority shall not pay any freight and/or delivery charges not specifically authorized 
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and included on the purchase order. 
 

4. The Authority is exempt from the State Sales Tax. 
 

5. The Authority requires the vendor and the vendor agrees to pay suppliers/ subcontractors 
within ten (10) days after the vendor receives payment from the Authority. 

 
6. If during the term of the Agreement/Contract, the successful proposer’s pricing to other 

customers under the same terms and conditions for services  awarded herein are reduced 
below the contracted price, it is understood and agreed that the benefits of that reduction shall 
be extended to the Authority. 

 
 7. There will be no increases paid due to an escalation in any cost of materials, labor, fuel or 

other cost of any kind. 
 
E. Insurance 
 

Before commencing services, the successful proposer shall be required at their own expense to furnish 
the Authority within ten (10) days of notification to proceed with certified copies of all insurance 
requirements to be in force throughout the term of the contract as follows: 

 
Required Minimum 
       Coverage        

General Liability, including automobile  
and property damage             $10,000,000 

 
Worker’s Compensation and Disability            New York Requirements 
 
The Authority or the Authority’s insurance underwriters may require higher or approve deviations 
from these suggested minimums.  The Authority and the County shall be named as additional insured 
on all insurance policies and, as a general rule, the above reflects the types and range of required 
coverage. 

 
Offeree’s Insurance agent is requested to complete the Insurance Requirement Affidavit in Exhibit D, 
Proposal F., of this Proposal and return as part of offer. 

 
F. Contract Term  

 
It is the intention of the Authority to award to the successful proposer a contract for the term of one 
year.  The Authority reserves the option to renew, with mutual written consent, up to two (2) 
additional one year terms. 

 
G. Disadvantaged Business Enterprise Participation 
 
 It is the Authority’s policy to provide the maximum practicable opportunity for participation at the 

Airport by minorities and women in accordance with 41 CFR Part 23 and all other applicable federal, 
state and local requirements.  Intent to comply with the Airport EEO and DBE policies and plans, 
copies are available for review at the Airport Authority Offices.  The percentage of work to be 
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performed by DBE/MWBE has an established goal of 0% (percent).   Copies of the complete plan are 
available upon request to the Authority Purchasing Office.  A list of certified DBE/MWBE’s may be 
obtained from the DBE Office at the Albany County Airport Authority by contacting DBE Liaison 
Officer, Jennifer Munger at (518)242-2455.  Proposers are encouraged to make a good faith effort in 
working toward the attainment of those goals. 

 
Proposers will be required to submit specific plans for the implementation of the required approach or 
evidence of a good faith effort in working toward the attainment of those goals.  Proposers that are 
DBE or MWBE must provide a copy of their certification. 

 
H. Other Terms and Conditions: 
 

1.   Conflict Of Interest 
 
No public official from the State of New York, County of Albany, or any local governmental 
unit located within the County of Albany shall have interest in the Agreement. 

 
2. Venue 

 
The Proposer and the Authority explicitly agrees that this RFP will be governed and construed 
according to the laws of the State of New York and the parties further agree that the Supreme 
Court, State of New York, County of Albany, the United States District Court, Northern 
District of New York shall be the forum for any actions brought under this RFP. 

 
 3. Silence of Requirements 
 

The apparent silence of these Terms and Conditions as to any detail or to the apparent 
omission from it of the description concerning any point, shall be regarded as meaning that 
only the best business practices are to prevail. All interpretations of these requirements shall 
be made on the basis of this statement. 

 
4. Advertising 

 
The successful proposer shall not advertise or publish, without the Authority’s prior written 
approval, the fact that the Authority has entered into a contract, except to the extent necessary 
to comply with proper requests for information from an authorized representative of the 
federal, state or local government. 

 
5.   Interference  

 
There shall be no interference with Albany Airport operations in the performance of the 
services herein.  

 
6.   Termination Rights By The Authority  

 
The Authority may terminate the contract for cause upon thirty (30) days written notice, 
should the successful bidder be in default of the contract.  In such instances, the Authority is 
not required to purchase the bidder’s equipment/supplies, if any, and the bidder may be 
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required to remove all equipment/supplies at its own expense in a timely manner. 
 
7. Representations  

 
No information derived from inspection of Airport records or reports of investigation 
concerning the Agreement will in any way relieve the successful proposer from its 
responsibility or from properly performing its obligations under the contract.  The Airport 
may have provided information as a convenience to the proposer and did so without any 
warranty whatsoever by the Authority.  The successful proposer make its own conclusions 
and interpretations from the data supplied by the Authority and from information available 
from other sources. 

 
8. Cumulative Rights 

 
 The rights and remedies provided by this Agreement is cumulative and the use of one right or 

remedy by a party shall not preclude or waiver the right to use any or all of the remedies. 
 

9. Indemnification  
 

The successful proposer, their employees or agents shall indemnify and save Albany County 
and the Albany County Airport Authority harmless from and against all claims, demands, 
losses, costs, damages, suits, actions and proceedings by whomsoever made, brought or 
prosecuted and in any manner based upon arising out or, related to, occasioned by or 
attributable to the infringement or contribution to the infringement of any intellectual or 
industrial property right by the articles, methods, processes or act employed by, or plans, 
drawings, specifications another written data provided by, the successful proposer or its 
employees in concern with  providing services hereunder (including, without limitations, legal 
expenses on a solicitor and client basis). 

 
The successful proposer shall have the right, in order to avoid such claims demands, losses, 
costs, damages, suits, action or proceedings, at its expense, to substitute, non-infringing 
equipment, materials and processes, or to modify such infringing equipment, so they become 
non infringing equipment.  The successful proposer may wish to obtain the necessary licenses 
to use the infringing equipment, material and processes, if such substituted or modified 
equipment, materials and processes shall meet all the requirements and be subject to all the 
provisions of the Agreement. 
 
The provisions of this Section shall survive the expiration or sooner termination of this 
Agreement. 

 
10. Default 

 
If the successful proposer is in default, the Authority may, in its discretion, do all things 
necessary to effect compliance with the laws, regulation, by laws, directives, rules and 
conventions referred to therein, and the successful proposer shall, on demand by the 
Authority, reimburse the Authority for all costs incurred by the Authority for that purpose. 
 

11. Patents/Copyrights   
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The successful proposer agrees to protect the Authority from claims involving infringements 
of patents and/or copyrights.  By submission of this bid and as part of the awarded contract 
for sale, the proposer agrees to ascertain whether services performed to the specifications will 
cause the rightful claim of any third person by way of infringement or the like.  The Authority 
makes no warranty that the performance of services meeting the specifications will not cause 
such a claim, and in no event shall the Authority be liable to proposer for indemnification 
should the proposer be sued on the grounds of infringement or the like.  If the proposer is of 
the opinion that an infringement or the like will result, the proposer will notify the Authority 
to this effect in writing within two (2) weeks after the award of the contract.  If the Authority 
does not receive notice and is subsequently held liable for the infringement or the like, 
proposer will save the Authority harmless. If the proposer in good faith ascertains that the 
performance of series according to the specifications will result in infringement or the like, 
the awarded contract shall be null and void. 

 
 12. Remedies   
 

The successful proposer and the Authority agree that both parties have all rights, duties and 
remedies available as stated in the Uniform Commercial Code. 

 
13. Ethics 

 
The proposer shall not accept or offer gifts or anything of value nor enter any business 
arrangement with any employee, official or agent of the Authority.  Any contact by a proposer 
with Authority members, Airport  consultants, the Chief Executive Officer, the Airport 
Manager or other Authority or Airport  staff, other than with the Purchasing Office and the 
Review Panel,  shall be grounds for disqualification. 

 
14.  Compliance  

 
All equipment used in the performance of this contract must comply with all federal, state, 
county and local laws concerning this type of equipment and the fulfillment of all ADA 
(American with Disabilities Act) requirements. 

 
15.   Drug/Smoke Free  

 
Albany International Airport maintains a drug and smoke free work place.  Use, possession or 
under the influence of drugs and / or alcohol or smoking while in performance of the services 
is strictly prohibited. 
 

16.   Non Discrimination Requirements  
 

In accordance with Article 5 of the Executive Law (also known as the Human Rights Law) 
and all other State and Federal statutory and constitutional, non-discrimination provisions, the 
Proposer agrees that neither it nor its subcontractors shall be reason of race, creed, color, 
national origin, age, sex or disability: (a)  discriminate in hiring against any person who is 
qualified and available to perform the work; or (b) discriminate against or intimidate any 
employee hired for the performance of work under the Agreement. 
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17. Warranty 

 
The Successful proposer shall warrant that all services shall conform to the proposed 
specifications, drawings, descriptions listed in the RFP, furnished by proposer, if any, and/or 
all warranties as stated in the Uniform Commercial Code and be free from all defects in 
material, workmanship.  The successful proposer will not limit or exclude any implied 
warranties and any attempt to do so may render the awarded contract voidable at the option of 
the Authority.  In case of conflict between specifications, drawings and descriptions, the 
specifications shall govern. 

 
18. Safety Warranty 

 
Successful proposer warrants that the services provided shall conform to the standards 
declared by the U.S. Department of Labor under the Occupation Safety and Health Act of 
1970, as amended.  In the event the services provided do  not conform to OSHA standards, the 
Authority may require the services conform at no additional expense to the Airport.  In the 
event the successful proposer fails to make the appropriate correction within a reasonable 
time, any corrections made by the Authority shall be at the successful proposer’s expense.
   

19. Inspection and Audit 
 

The successful proposer shall keep, or cause to be kept, at its principle office, original books 
and records relating to hours of services, composite waste rates, including without limitation, 
direct and indirect payroll, and the cost for services, supplies and materials provided for or 
related to performing services under this Agreement.  For four (4) years after the end of each 
year of the Term, successful proposer shall, upon 24 hours’ notice given by Albany County 
Airport Authority to the successful proposer, afford Albany County Airport Authority and its 
representative access, during normal business hours, to such books and records for the 
purposes of inspection, extraction and audit. 

 
20. Liability for Taxes, License and Fees 

 
The successful proposer shall pay taxes, license and permit fees, and assessment (including 
without limitation, all taxes, assessments and charges based upon gross receipts, and fees 
required paid under any applicable licenses, leases or agreements), and any interest and 
penalties thereon, in any manner levied assessed, or imposed upon the successful proposer by 
any government or agency or instrumentality thereof having jurisdiction, arising out of, 
resulting from or related in the performance of any services by Successful proposer under this 
Agreement. 

 
21. Option to Add or Delete 

 
Albany County Airport Authority may, at its sole option, by notice to the proposer, add or 
delete portions of Albany County Airport facility in which successful proposer performs 
services hereunder.  The charges or credits given by the successful proposer for such added 
or deleted areas based upon the addition of or they shall calculate reduction in the unit of 
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measurement at the appropriate price per unit of measurement as requested as part of this bid. 
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EXHIBIT C: SCOPE OF SERVICES 
 
A. Objective 
 

The purpose of this RFP is to enable the Authority to analyze and compare proposals for 
an Aviation Fuel Supplier.   

 
B. Scope of Services 
 

All Jet A and AvGas fuel ordered will generally be delivered to Albany International Airport 
within 24 hours from the time an order is placed.  In the event delivery is not made within 36 
hours to the airport, the Authority reserves the right to place the order with the next available 
vendor and the awardee shall be liable for any increase in price as liquidated damages, it 
being agreed that said sum is a fair and reasonable estimate of actual damages the Authority 
will incur.  SAF deliveries will be outlined by proposer in Section VI:  D, 3. (b) of this RFP. 
The first delivery of SAF is to be on November 1, 2021, the start date of this contract. 

 
All aviation fuels must meet the minimum requirements as set forth by Federal Regulations 
and Standards.  During the full term of the contract, the Authority reserves the right to 
contract a private independent testing company to determine if delivered fuels meet 
minimum specifications as to lead content, sediment water, and octane rating as proposed.  If 
it is found that the aviation fuel does not meet minimum specifications, the contractor agrees 
to be liable for all charges necessary to satisfactorily bring contaminated tanks within limits, 
pump out fuel and replace if necessary.  If it is found that the aviation fuel does not meet 
minimum ASTM D1655 specifications more than twice in any twelve (12) month period, the 
Authority reserves the right to immediately terminate the agreement and to secure alternate 
supply.  Any additional cost incurred by the Authority to locate and obtain alternative fuel 
supply during the term of the agreement, will be assessed to the original fuel supplier who is 
a party to the agreement.  The tests do not restrict the Authority in any way, nor will it affect 
the terms or provisions of the contract, and the Authority retains the right to enforce the 
procedures contained herein.  The total gallons purchased during the 2019 Calendar Year at 
Albany International Airport (ALB) were: 
 

    AvGas   65,000 gallons Jet A   1,200,000 gallons 
 
Total estimated gallons of SAF to be purchased in the first year is 
anticipted to be between 120,000 and 180,000 gallons neat.   Years 2 
and 3 are to be negotiated between proposer and the Authority based 
on factors including, but not limited to, price, market demand and 
availablity of product.  
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It is specifically understood that these quantities are provided for bidding purposes only.  All 
quantities purchased by the Authority will be at the quoted price, regardless of deviation in 
from above amounts.  It is further understood that the supplier shall have no claim against 
the Authority for quantities less than these amounts.   The Authority’s preferred carrier for 
Jet A and AvGas fuels is Patriot Tank Lines, Inc. due to dependability and reliability. 

 
NOTE:  THE AUTHORITY HAS MADE A GOOD FAITH EFFORT TO ACCURATELY 
COMPILE THE  INFORMATION, STATEMENTS AND DATA.  THE AUTHORITY DOES 
NOT ATTEST TO ITS ACCURACY.  ANY CONCLUSIONS DRAWN FROM THE 
MATERIAL CONTAINED HEREIN ARE DONE SO AT THE RISK OF THE PROPOSER. 
STORAGE SITE CAPACITY AND HOURS 
 
The following type of fuel tank farm information is provided for consideration in your bid: 
 
Tank location Fuel Type Tank Size Order Quantity 
Albany International Airport AvGas 100LL (1)     4,000 gal.    
800 Old Albany-Shaker Road AvGas 100LL (1)   10,000 gal.   8,500 gal. 
Albany, NY 12211 Jet A (4)   50,000 gal. 10,500 gal. 
                                                            Jet A                         (1) 200,000 gal. 

 
The fuel tank farm is normally open for delivers from 7:00 AM to 3:00 PM, Monday through Friday. 
 Deliveries to the 4,000 gallon AvGas tank are required to be delivered with a truck with pump off 
capabilities.  All other locations are equiped with their own off-load pumps. 
 
The successful proposer will be required to certify the integrity of the existing fuel supply at 
the time of the successful proposer’s initial delivery. 
 
NOTE:If any of the above terms are unaccepable, or need to be modified, or if there are 

additional terms to be added, they should be submitted with the proposals in the final 
form the proposer deems acceptable.  Overtherewise, the above terms will be 
incorporated into the Agreement between the parties as presented above. 
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JET A PRICING:  
 

Jet A fuel pricing shall be based on Platts New York Harbor Barge Mean, prior week traded 
day average, plus a fixed differential and transportation costs to the Authority’s storage 
facilities.  The transportation cost must include all delivery costs and be fixed for the 
term of the fuel supply agreement.  For the purpose of this proposal, all proposers must 
tender their base bid on:  

   
a)  Platts New York Harbor Barge Mean prior week traded day average, in Effect on       
       July 27, 2021 
  
b)  Fixed Differential Per Gallon 
  
c)  Fixed Transportation Cost Per Gallon 
 
d) Total Jet A Fuel Price Per Gallon in Effect on July 27, 2021 
 

The successful proposer may only alter the price of Jet A fuel in conjunction with the prior 
week traded day average of the posted Platts New York Harbor Barge Mean price. 

 
AvGas PRICING:  

 
Avgas 100LL pricing shall be based on a fixed varifiable independent source, prior week 
trading average, plus a fixed differential and transportation costs to the Authority’s storage 
facilities.  The transportation cost must include all delivery costs and be fixed for the 
term of the fuel supply agreement.  For the purpose of this proposal, all proposers must 
tender their base bid on:  

   
a)  Independent source (to be identified) prior week traded day average, in Effect on        
        July 27, 2021 
  
b)  Fixed Differential Per Gallon 
  
c)  Fixed Transportation Cost Per Gallon 
 
d)  Total Jet A Fuel Price Per Gallon in Effect on July 27, 2021 
 

**The successful supplier may only alter the price of Avgas 100LL fuel in conjunction with 
the prior week traded day average of the posted Independent Source Mean price. 
 

The successful supplier agrees to notify the Authority in writing of all price changes on 
Tuesday of each week by noon.  This notification will outline the Jet A Platts New York 
Harbor Barge Mean and the Avgas independent source prior week traded day average, the 
fixed differential, the fixed transportation cost, and the resulting new price that will remain in 
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effect for the following seven days.  The Authority may from time to time, or in the case of  a 
dispute, request proof of the calculations.   

 
It is preferred that the THE PROPOSED PRICE DIFFERENTIAL PER GALLON AND 
TRANSPORTATION COST PER GALLON FOR JET A AND AVGAS SHALL BE 
GUARANTEED FOR THE TERM OF THE FUEL SUPPLY AGREEMENT but  Proposers 
may request an adjustment to the freight charges with a 30 day approval by the Authority 
based upon variables such as a change in the price of Highway Diesel Fuel based upon a 
change in an independent index for Highway Diesel Fuel: 
(e.g. http://www.eia.doe.gov/tools/faqs/faq.cfm?id=2&t=5). 

 
SAF PRICING: 
 
 SAF pricing shall be on a premium and transportation costs to the Authority’s storage 

facilities.  Proposer shall provide their experience in accordance with  SECTION VI:  
PROPOSAL SUBMISSION REQUIREMENTS with providing other airports with SAF 
including how the product is transported, blended, blend ratio, delivery times, etc. for 
delivery to the Authority.  For the purpose of this proposal, all proposers must tender their 
base bid on: 

 
a)  SAF Premium Per Gallon Neat in Effect on July 27, 2021 
  
b)  Fixed Transportation Cost Per Gallon Neat  
 
c)  Total SAF Fuel Price Per Gallon Neat in Effect on July 27, 2021 

 
 

RENTAL OF TWO (2) AVGAS REFUELERS 
 
The Authority also requires the option to rent on a monthly basis two (2) AvGas refuelers.  
The refuelers shall be no more than 5 years old and shall have a tank capacity of at least 1,000 
gallons.  If refuelers are more than 5 years old, please provide refurbishment date and detail of 
refurbishment done.  Transportation costs to deliver and pickup the refuelers will be borne by 
the suppliers.  

 
PRODUCT LIABILITY INSURANCE 
 

Proposals shall also include third party product liability insurance in an amount not less than 
ten million dollars ($10,000,000) to be provided by proposer.  Any additional types and 
amounts of insurance to be provided by proposer should also be submitted. 

 
The Proposer shall be prepared to name the Albany County Airport Authority, County of 
Albany, REW Investments, Inc (d/b/a Million Air - Albany) and AFCO AvPorts 
Management LLC (d/b/a AvPorts) as additional insurers. 
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MANAGEMENT/MARKETING SUPPORT AND PILOT INCENTIVE PROGRAMS 
 
 Proposers shall also submit an advertising program which provides as a minimum the fuel  

Supplier to pay for half of all ads or products which contain the Supplier’s logo.  Please 
specify in Exhibit D the amount per gallon of retail fuel sales per 12 month period to be 
contributed to advertising and promotions for the FBO’s at Albany International Airport.   

 
CREDIT CARD ACCEPTANCE, FEES, AND PAYMENT TERMS 
 

Proposers shall submit credit card acceptance and processing fees for the Supplier's own 
credit cards and all generally accepted credit cards.  Proposer may also submit acceptance 
and processing fees for any other cards normally accepted by the Supplier.  Each proposal 
shall include the cost to the Authority for credit card imprinters, point of sale machines and 
Terms of credit for payment to the proposer from the Authority for each card accepted, 
including electronic transfer of funds or other processing procedures with time requirements. 
 Electronic fund transfers for credit sales made by the Authority shall routinely be credited 
to the Authority within one (1) business days. 

 
The proposers shall submit a line itemized invoice to the Authority for payment with terms 
of credit to the Authority for payment of deliveries and the purchase of contract fuel not less 
than net thirty (30) calender days.   
 
Below are the totals for each credit card type accepted during 2019 and will be the amounts 
used to calculated the proposers credit card fees: 
 
 Mastercard/Visa $    787,522 
 American Express $    802,081 
 Discover $        6,311 
 MultiService $    191,449 
 AvCard $ 2,343,051 
 Colt/Alliance $ 1,192,711 

 
OTHER REQUIREMENTS 
 

The successful proposer must be recognized as a registered nationally branded aviation fuels 
supplier with a reputation for consistently providing name brand quality products to its 
aviation customers. 

 
The Authority reserves the right before recommending any award to inspect the facilities and 
organization of the proposer, or to take any other action necessary to determine ability to 
perform. 

 
The Authority, in its sole discretion, will determine whether the evidence of ability to 
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perform is satisfactory and will make awards only when such evidence is deemed 
satisfactory and reserves the right to reject proposals where evidence submitted, or 
investigation and evaluation, is determined by the Authority to indicate inability of the 
proposer to perform.  The Authority, at its sole discretion, may accept, reject, or rebid any or 
all proposals when deemed in its best interest to do so. 

 
C. Exception/Substitutions 
 

All proposals meeting the requirement of this RFP will be considered for the award.  
Proposers taking exceptions to the specifications shall do so at their own risk.  By offering 
substitutions, the proposer shall state these exceptions in Exhibit D or by attachment as part 
of the proposal.  Exception/substitution, if accepted, must meet or exceed specifications 
stated herein.  The absence of such a list shall indicate that the proposer has not taken 
exceptions and shall hold the proposer responsible for performing in strict accordance with 
the specifications of the solicitation.  The Authority reserves the right to accept any and/or 
all/none of the exceptions/substitutions deemed to be in the best interest of the Airport. 
 

 References are to be supplied with your proposal with Exhibit D. 
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EXHIBIT D:  DOCUMENTS REQUIRED TO BE SUBMITTED WITH PROPOSAL 
 

A. Proposal Acknowledgment Form 
 

B. Non-Collusion Affidavit 
 

C. Obtained Proposal Affidavit  
 
D. Offerer Disclosure of Prior Non-Responsibility Determinations 
 
E. Proposal Bond 

 
F. Insurance Affidavit 

 
G. Company Statement for: 

 
1. Corporation 
2. Partnership 
3. All Proposals 

 
H. Work Force Composition 
 
I.   References 

 
J. Proposal Submittal Form   
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Exhibit D:  Proposal A 
 

PROPOSAL ACKNOWLEDGMENT FORM 
 
The proposers acknowledge that he/she has carefully examined the RFP, the attached Agreement 
draft and the proposed location/s for his/her proposed operation/s. 
 
The proposer warrants that if proposal is accepted, he/she will contract with the Albany County 
Albany Authority the form of an Agreement substantially in the form attached and comply with the 
requirements of the RFP and the executed Agreement.  Proposer agrees to deliver an executed 
Agreement to the Albany County Airport Authority within fourteen (14) calendar days of receiving 
the tendered Agreement from the Authority. 
 
I, the undersigned, guarantee our proposal meets or exceeds specifications contained in the RFP 
document.  Any exceptions are described in detail and all requested information has been submitted 
as requested. 
 
I affirm that I have read and understand all the provisions and conditions as set forth in this RFP. 
Our firm will comply with all provisions and conditions as specified, unless specifically noted as an 
exception with our Proposal. 
 
I also affirm that I am duly authorized to execute the Agreement contemplated herein; that this 
company, corporation, firm, partnership, or individual has not prepared this Proposal in collusion 
with any other proposer and that the contents of this proposal as to rent, terms or conditions of said 
proposal have not been communicated by the undersigned nor by any employee or agent to any other 
proposer or to any other person/s engaged in this type of business prior to the official opening of the 
proposal. 
 
Name of Proposer:______________________________________________________________ 
 
Signature of Authorized Person: ___________________________________________________ 
 
Title: _________________________________________________________________________ 
 
Business Address of Proposer: 
_____________________________________________________ 
 
Business Phone Number: _________________________________________________________ 
 
Date:_______________________________________________ 
 
Subscribed and sworn to before me this _______ day of _______________________, 2021. 
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Exhibit D:  Proposal B 
 
 NON-COLLUSION AFFIDAVIT 
 

Authorized officer: Bidder's proposal containing statements, letters, etc., shall be signed in 
the proposal by a duly authorized officer of the company whose signature is binding on the 
proposal. 

 
The undersigned offers and agrees to furnish all of the items/services upon which 
qualifications are stated in the accompanying proposal. The period of acceptance of this 
proposal will be ____ calendar days from the date of the bid opening. (Period of acceptance 
will be forty-five (45) calendar days unless otherwise indicated by proponent). 

 
STATE OF _____________________________COUNTY OF_____________________  
   
BEFORE ME, the undersigned authority, a Notary Public in and for the State of __________ 
on this day personally appeared ______________________ who after being by me duly 
sworn did depose and say:  I, ____________________ am a duly authorized officer of/agent 
for                                        and have been duly authorized to execute the foregoing on behalf 
of the said. 

 
I hereby certify that the foregoing offer has not been prepared in collusion with any other 
proponent or other person or persons engaged in the same line of business prior to the 
official opening of this proposal.  Further, I certify that the proponent is not now, nor has 
been for the past six (6) months, directly or indirectly concerned in any pool or agreement or 
combination, to control the type of services/commodities offered, or to influence any person 
or persons to offer or not to offer thereon. 

 
By submission of this proposal, each proponent and each person signing on behalf of any 
proponent certifies and in the case of a joint proposal each party thereto certifies as to its 
own organization, under penalty of perjury that to the best of his knowledge and belief: 

 
A. The prices in this proposal have been arrived at independently without collusion, 

consultation, communication or agreement for the purpose of restricting competition 
as to any matter relating to such prices with any other proponent or with any 
competitor; 

 
B. Unless otherwise required by law, the prices which have been quoted in this proposal 

have not been knowingly disclosed by the proponent and will not knowingly be 
disclosed by the proponent prior to the opening, directly or indirectly to any other 
proponent or to any competitor; and, 

 
C. No attempt has been made or will be made by the proponent to induce any other 

person, partnership or corporation to submit or not to submit a proposal for the 
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purpose of restricting competition. 
 

Name and Address of Proponent:_____________________________________________ 
 
_______________________________________________________________________ 

  
 

Telephone and Fax Numbers: ________________________________________________ 
 

By:______________________________Name & Title____________________________
  

       Signature 
 

SUBSCRIBED AND SWORN to before me by the above-named on this 
_________________day of __________________2021. 

 
 
_________________________________________  
Notary Public in and for the State of NY 
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Exhibit D: Proposal C  
 

OBTAINED PROPOSAL AFFIDAVIT 
 

I, being an authorized representative of the named organization / company, certify 
that I obtained the request for proposal documents from the Albany County Airport 
Authority Purchasing Office.  I understand that no proposal shall be considered unless the 
organization making this proposal has first obtained a copy of this Request for Proposal from 
the Albany County Airport Authority Purchasing Office. 

 
_______________________________________________________________ 

Signature    Agent 
 
Print or Type Name:     __________________________________________________ 
 
Address   ___________________________________________________ 
 
   ___________________________________________________ 
 
Phone:   ___________________________________________________ 
 
 
 

SUBSCRIBED AND SWORN to before me by the above named on this _____________ 
 
day of _____________, 2021.   
 
 
 
 
 __________________________________ 
 Notary Public in and for 
 State of New York  
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Exhibit D: Proposal D 
 
Offerer Disclosure of Prior Non-Responsibility Determinations 
 
Name of Individual or Entity Seeking to Enter into the Procurement Contract:  
 
_______________________________________________________________________ 
 
Address:  _______________________________________________________________ 
 
_______________________________________________________________________ 
 
Name and Title of Person Submitting this Form:  ________________________________ 
 
_______________________________________________________________________ 
 
Contract Procurement Number:  _____________________________________________  
 
Date:________________________ 
 
1.  Has any Governmental Entity made a finding of non-responsibility regarding the individual or entity 
seeking to enter into the Procurement Contract in the previous four years?  (Please circle): 
   No   Yes 
If yes, please answer the next questions: 
 
2.  Was the basis for the finding of non-responsibility due to a violation of State Finance Law §139-j  (Please 
circle): 
   No   Yes 
3.  Was the basis for the finding of non-responsibility due to the intentional provision of false or incomplete 
information to a Governmental Entity?  (Please circle): 
 
   No   Yes 
 
4. If you answered yes to any of the above questions, please provide details regarding the finding of non-
responsibility below. 
 
Governmental Entity:  ___________________________________________________________ 
 
Date of Finding of Non-responsibility:  ______________________________________________ 
 
Basis of Finding of Non-Responsibility:  _____________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
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_____________________________________________________________________________ 
(Add additional pages as necessary) 
 
5.  Has any Governmental Entity or other governmental agency terminated or withheld a Procurement 
Contract with the above-named individual or entity due to the intentional provision of false or incomplete 
information?  (Please circle): 
   No   Yes 
 
6.  If yes, please provide details below. 
 
Governmental Entity:  ______________________________________________ 
 
Date of Termination or Withholding of Contract:  _______________________________________ 
 
Basis of Termination or Withholding:       ____________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
(Add additional pages as necessary) 
 
Offerer certifies that all information provided to the Governmental Entity with respect to State Finance Law 
§139-k is complete, true and accurate. 
 
By:      Date:      
 Signature 
 
Name:        
 
Title:          
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Exhibit D: Proposal E 
 

PROPOSAL  BOND 
 

KNOW ALL MEN BY THESE PRESENT, that we, the undersigned, _______ as Principal, and 
____________________________ as Surety, a corporation chartered and existing under the laws of 
the State of __________________________________, and fully authorized to the business in the 
State of New York, and hereby held and firmly bound unto Albany International Airport Authority, 
as Owner in the sum of $__________  dollars and no cents in good and lawful money of the United 
States of America, to be paid upon demand to the Albany International Airport, New York, to which 
payment well and truly made, we hereby jointly and severally bind ourselves, our heirs, executors, 
administrators, successors, and assigns. 
 
The condition of the above obligation is such that whereas the Principal has submitted to Albany 
County Airport Authority, certain Proposal, attached hereto and hereby made a part hereof to enter 
into a contract in writing, for the performance of services at the Albany International Airport, 
 
 
NOW, THEREFORE, 
 
A. If said Proposal shall be rejected, or in the alternate; 
 
B. If said Proposal shall be accepted and the Principal shall, within fourteen (14) calendar days 

after receipt of written notification from the Authority of the Notice of Award, execute and 
deliver such contract and shall furnish sufficient and satisfactory bonds for his faithful 
performance of said contract, and for the payment of all amounts in connection therewith, 
and shall in all other respects perform the agreement created by the acceptance of said 
Proposal, then this obligation shall be void; otherwise the same shall remain in force and 
effect, it being expressly understood and agreed that the liability of the Surety for any and all 
claims hereunder shall, in no event, exceed the penal amount of this obligation as herein 
stated. 

 
The Surety, for value received, hereby stipulated and agrees that the obligations of said 
Surety and its bond shall be in no way impaired or affected by any extension of the time 
within which the Authority accepts such Proposal; and said Surety does hereby waive notice 
of any such extension. 

 
IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands and 
seals, and such of them as are corporations have cause their corporate seals to be hereto 
affixed and these presents to be signed by their proper officers. 
 
 
 
Signed, this _________ day of ___________________, 2021. 
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____________________________________  ______________________________ 
Principal       Surety 
 
 
 
____________________________________  ______________________________ 
By        By 
 
 
CERTIFICATE AS TO CORPORATE PRINCIPAL 
 

I, _____________________________, certify that I am the Secretary of the Corporation 
named as Principal in the within bond; that _______________________, who signed the said 
bond of said Corporation is the President of said Corporation; that I know his signature, and 
his signature hereto is genuine; and that said bond was duly signed, sealed, and attested for 
in behalf of said Corporation by authority of its governing body. 

 
____________________________________ 

 
 
 
 
 
 

(Corporate Seal) 
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Exhibit D: Proposal F  
 
 INSURANCE REQUIREMENT AFFIDAVIT 
 

To be completed by appropriate insurance agent: 
 
I, the undersigned agent, certify that the insurance requirements contained in this 

proposal document have been reviewed by me with the below identified offerer.  If the below 
identified offerer is awarded this contract by Albany County Airport Authority, I will be 
able, within ten (10 days after offerer is notified of such award, to furnish a valid insurance 
certificate to the Airport meeting all of the requirements contained in this contract. 

 
Agent:  _______________________________________________________________ 

Signature    Agent 
 
Name of Insurance Carriers:  _____________________________________________ 
 
Address of Agency: __________________________________________________ 

 
__________________________________________________ 

 
Phone Number Where 
  Agent May Be Contacted: _______________________________________ 
 
Offerer's Name (Print or Type) ______________________________________ 
 
 

SUBSCRIBED AND SWORN to before me by the above named on this _____________ 
 
day of _____________, 2021.   
 
 
 
 
 __________________________________ 
 Notary Public in and for 
 State of New York  
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Exhibit D:  Proposal G 
 

CORPORATION STATEMENT 
 
IF A CORPORATION, answer the following: 
 

1. When incorporated? 
 

__________________________________________________________________ 
 

2. Where incorporated? 
 

__________________________________________________________________ 
 

3. Is the corporation authorized to do business in New York? 
 
________ Yes  ________ No 

 
If New York is not state of incorporation: 

 
A. Address of the registered office in New York: 

 
______________________________________ 

 
______________________________________ 

 
______________________________________ 

 
B. Name of registered agent in New York at such office: 

 
_________________________________________ 

 
C. Attach Certificate of Authority to transact business in New York. 

 
4. The Corporation is held: _________ Publicly  _______ Privately 

 
5. Furnish the name, title, and address of each officer, director, and shareholders of 

the corporation’s issued stock: 
 

Officer’s Name  Address  Position  % 
__________________________________________________________________ 
 
__________________________________________________________________ 
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__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 

 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 

 
 

Director’s Name  Address   Principal Business  
          Affiliation Other 

Than Proposer’s  
          Directorship 

 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
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Principal     Address   Percentage  
Shareholders        Ownership 

 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________
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Exhibit D: Proposal G-2 
 

PARTNERSHIP STATEMENT 
 

IF A PARTNERSHIP, answer the following: 
 

1. Date of Organization? ___________________________ 
 

2. General Partnership _________ Limited Partnership ___________ 
 

3. Partnership Agreement Recorded? _______ Yes ______ No 
 

Date: ___________________ 
 
Book: ___________________ 

 
Page:  ___________________ 

 
County: __________________ 

 
4. Has the Partnership done business in New York? 

 
Yes ________ No __________        When?_______________ 

 
5. Name, address, and partnership share of each general or limited partner: 

 
Percent General 

Name                      Address  Of Share Limited  
           Partner 
 
  1. ____________________________________________________________ 
 

2. ____________________________________________________________ 
 

3. ____________________________________________________________ 
 
4. ____________________________________________________________ 
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Exhibit D: Proposal G-3 
 
 ALL PROPOSALS - FINANCIAL INFORMATION 
 
A. Financial Statements 
 

Proponents shall attached a Balance Sheet and Income Statement prepared in accordance 
with Generally Accepted Accounting Principles (GAAP) for the most current year-to-date 
period, together with a copy of the Proponent’s most recent fiscal year Financial Statements, 
audited by a Certified Public Accountant or firm of Independent Certified Public 
Accountants, including the auditor’s opinion thereon.   
 

B. Surety Information 
 

1. Have you, or any entity you have had an ownership interest in, ever had a bond or 
surety canceled or forfeited? Yes    (    )    No    (    ) 

 
2. If Yes, state the name of the bonding company, date, amount of the bond and the 

reason for such cancellation or forfeiture _________________________________ 
____________________________________________________________________
________________________________________________________________ 

 __________________________________________________________________ 
 
C. Bankruptcy Information 
 

1. Have you, or any entity you have had an ownership interest in, ever filed a petition 
for bankruptcy, or been declared bankrupt?    Yes    (    )    No    (    ) 

 
2. If Yes, state the name of the entity, date, amount of the filed or declared bankruptcy 

____________________________________________________________________
____________________________________________________________________
______________________________________________________________ 

 __________________________________________________________________ 
 
D. County of Albany and any Affiliated Entity 
 

1. Have you ever entered into an agreement with the County of Albany or any 
affiliated entity?    Yes    (    )    No    (    ) 

 
2. If Yes, identify the agreement(s), its purpose, and its term. 

__________________________________________________________________
__________________________________________________________________ 
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3. Have you ever been sent a default notice concerning any such agreement(s)?      
 

Yes    (    )    No    (    )    If Yes, please explain 
__________________________________________________________________
__________________________________________________________________ 

 __________________________________________________________________ 
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Exhibit D: Proposal H 
 

   WORK FORCE COMPOSITION 
 
_____________________________________________________________________ 
Name of Firm        Phone Number 
 
_____________________________________________________________________ 
Address    City   State  Zip Code 
 
_____________________________________________________________________ 
Name & Title of Authorized Executive 
 

Full Time 
Employees Total # of White American Black Hispanic 

Other 
(*) 

  Employees   Indian       

  Male / Female M/F M/F M/F M/F M/F 

Admin & Manager             

Professional             

Technical             

Sales Workers             

Office Workers             

Semiskilled Workers             

Unskilled Workers             

Apprentices             

Seasonal Temporary             

Part Time             

TOTAL             

 
*Use Additional Sheets To Identify The Ethnicity Of Employees Identified In This 
Category. 
 
Remarks: ____________________________________________________________ 
 
_____________________________________________________________________                  
                                                                                                                                                            
                                                                                                                  
                                                                                                                                           
 
 
Exhibit D: Proposal I 
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REFERENCES 

 
List three (3) companies or governmental agencies where like or similar services have been provided 
within the last three years: 
 
1. Company Name: _____________________________________________  
 

Address:  _____________________________________________      
    Street/P.O. Box        City          State       Zip Code 
 

Contact Person:_______________________Title: _____________________  
 

Phone: _____________________________ Fax:_______________________ 
 
 

 
2.  Company Name: _____________________________________________  
 

Address:  _____________________________________________      
    Street/P.O. Box        City          State       Zip Code 
 

Contact Person:_______________________Title: _____________________  
 

Phone: _____________________________ Fax:_______________________ 
 

 
 
3. Company Name: _____________________________________________  
 

Address:  _____________________________________________      
    Street/P.O. Box        City          State       Zip Code 
 

Contact Person:_______________________Title: _____________________  
 

Phone: _____________________________ Fax:_______________________ 
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 EXHIBIT D: Proposal J 
 

PROPOSAL SUBMITTAL FORM 
 

Exhibit C contains the minimum requirements and is intended to govern, in general, the performance 
requirements and the type of services / product desired.  Please check "yes" or "no" if you can meet 
these specifications. 
 
The bidder can meet or exceed required specifications as required in Exhibit C? 
 
    □ YES    □ NO 

 

Jet A Pricing:   
  
  a)  Platts New York Harbor Barge Mean     
   prior week traded day average, 
   in Effect on July 27, 2021 
  

  b)  Fixed Differential Per Gallon 
  
 
  c)  Fixed Transportation Cost Per Gallon 
   as of July 27, 2021  
 
  d)  The sum of (a) through (c) =  
  Total Jet A Fuel Price Per Gallon 
  In Effect on July 27, 2021* 
 

*List all environmental fees, addititive fees, other fees or taxes that would be added to the 
invoiced price to the Authority (if any): 
 
Item Description:    Amount or Percent 

1)____________ ___________ 
2)____________ ___________ 
3)____________ ___________ 
4)____________ ___________ 
5)____________ ___________ 
6)____________ ___________ 
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Avgas 100LL Pricing: 
 
  a)  Market Price in effect                               
   prior week traded day average,  
   on July 27, 2021   
 
          Provide independent source to be used to establish market price: 
 
          ________________________________________________________               
                    

Pricing for AvGas should include a proposed independent source index to use and be based upon 
the index price in effect on July 27, 2021.  Price changes intervals can be proposed as daily, 
weekly, or an average price during the week based upon the index in effect that week. 

 

  b)  Fixed Differential Per Gallon 
  
 
  c)  Fixed Transportation Cost Per Gallon 
   as of July 27, 2021  
 
  d)  The sum of (a) through (c) =  
  Total Avgas Fuel Price Per Gallon 
  In Effect on July 27, 2021* 
 
*List List all environmental fees, addititive fees, other fees or taxes that would be added to the 
invoiced price to the Authority (if any): 

 
Item Description:    Amount or Percent 

1)____________ ___________ 
2)____________ ___________ 
3)____________ ___________ 
4)____________ ___________ 
5)____________ ___________ 
6)____________ ___________ 
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SAF Pricing (Neat): 
 

  
    a)  SAF Premium Per Gallon Neat 

                 as of July 27, 2021 
 
  b)  Fixed Transportation Cost Per Gallon 
   as of July 27, 2021  
 
  c)  The sum of (a) through (c) =  
  Total SAF Price Per Gallon Neat 
  In Effect on July 27, 2021* 
 
Each quarter, the proposer and the Authority may renegoiate the current pricing of SAF based 
on factors, including but not limited to, supply, demand, logistics, etc. but in no event shall 
the price of SAF be increased from this proposal.  
 
 
*List all environmental fees, addititive fees, other fees or taxes that would be added to the 
invoiced price to the Authority (if any): 

 
Item Description:    Amount or Percent 

1)____________ ___________ 
2)____________ ___________ 
3)____________ ___________ 
4)____________ ___________ 
5)____________ ___________ 
6)____________ ___________ 
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Monthly Rental of AvGas Refuelers: 
 
Unit #1 – Make, Model & Year _____________________________ 
         
           Gallon Capacity ______________________ 
         
                      Rental Amount per month ___________________ 

 
Unit #2 – Make, Model & Year _____________________________ 
         
                     Gallon Capacity ______________________ 
         
                     Rental Amount per month ___________________ 
 
     ---------------------------------------------------------------------------------------------------------------- 
 
Payment Terms: 

 
 
 

 
Source Location for both Jet A and AvGas: 

 
 
 

 
 
Transportation Contract Carrier: 

 
 
 
 
 

Delivery Time After Receipt of Order (ARO) 
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PRODUCT LIABILITY INSURANCE: 
 

1. Type of Insurance (Submit sample Certificate of Insurance) 
 
 
 
 
2. Amount(s) of Coverage 
 
 
 

 
 
MANAGEMENT/MARKETING SUPPORT: 
 

1. Quality Control Programs: 
 
 
 
 
2. Line Personnel Training Asisstance: 
 
 
 

 
3. Advertising Programs (Include amount per gallon to be paid by supplier): 
 
 
 

 
4. Pilot Incentive Program(s): 
 
 
 

 
5. Other Program(s): 
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CREDIT CARD ACCEPTANCE AND FEES: 
 
  Credit Cards:                               Accepted (Y/N) Processing Rate (%) 

 
Supplier’s Company ________ _______________ 
 
Avcard ________ _______________ 
 
American Express ________ _______________ 
 
Discover ________ _______________ 
 
Government Air Card ________ _______________ 
 
Mastercard / Visa ________ _______________ 
 
Colt/Alliance ________ _______________ 
 
Multi-Service ________ _______________ 
 
Other(s) Specify:______________________  _______________ 

  
 
The Authority must have the ability to process transactions electronically through TFBO: 
 
                           □ YES □ NO 

 
Electronic Transfer Turn around Time: 

 
 
 

 
 
Other Card Program Services: 

 
 
 


